How to save to a Memory Stick (USB)

To save a document to your Memory Stick, use the following steps:
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ave your document on your memory stick

e Plug your memory stick into the USB port on your computer/laptop
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e Your save options will open, select the memory stick from the options (you
may need to scroll down to find it). Click on the memory stick once. (Hint:
many memory sticks are named “Removable Disk”). Give your document a
name and click Save.

[

mvl_ v Computer » Removable Disk (D:) - Search Removable Disk (D)
 —

B NN B e 0 0 0 020 0 02020 02 e - -
Organize ¥ Llewy folder 3= - (7] Q

Name Date modified Type Size

Ma iterns match your search,

CER
1= Recent Places

4 3 Libraries
I @ Documents
I J‘i Music

I [ Pictures

I B Videos

Dt

a8 Computer
[ ﬁ Acer (G

| e Removable Disk (D)
¥ groups (Vwmeta-shs-01) (G
yvonnef (\\meta-sbs-(

b items in

e name:  Mary Brown resume -

Save as type: | Word Document

Authors: Francine Wilding-Peck Tags: Add a tag Title: Add a title

[ Save Thumbnail

\
~ Hide Folders Tools = @ Cancel

& Hide Folders

) Making Employment
@ME#\



e Next time you would like to open your document, plug your memory stick
into the computer

You may see the following appear on your computer screen. Click once on “Open
folder to view files” and the folder containing your files will open

General options

‘ Open folder to view files
y using Windows Explorer

View more AutoPlay options in Control Panel

e Double click on the document you would like to open. (Hint: if you make
any changes ensure you save the file again before closing it)
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